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INTRODUCTION TO CHEMPRO

Welcome to Chemical Processors, Inc. Pier 91 facility.

In order to acquaint you with our plant and operations,

we would like to have you give all informational’'materials

provided your careful review.. .It has been'prepared:for

your benefit. ' ' "ot A
e i

At Pier 91, we treat a variety of products including-oily
bilge and water ballast, mildly acidic,  alkaline and phenolic
solutions and waste oil. Our end products'are decontaminated
water which,, after testing, can be discharged to'the Metro
sewer system, and reclaimed oil which'is used.by’ajvariety

of industries. We share the piant facilities with*Pacific
Northern Oil. They store fuel oil productsjand|load'barges
which fuel the majority of ships you see.initheiiharbor. '

Pt S e g ,#ﬂk?*m&gyﬁﬂfﬁﬁf' '

The Pier -91 facility is one of three plants'in*theiChempro
family. In this package you will find'a}pamphle;ﬁwhich-shows
a broad overview of some of the services Chempro;offers. to

the industrial community. 'ItAig'ngrqi 'kgeppw :
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In our treatment . process there are several different“hazards

you must protect yourself from. ‘. Such asichemical”burns, steam

burns, mechanical injury and.the usual®potential“foxislips,
falls, and strained muscles.’ Use protective“gquipmgnt issued
for your protection. Do not perform any task‘until®you_ are
fully knowledgable of the equipment and/or chemicals you will
be using. If you have any questions, ask for information from
your foreman or plant manager. It is easier to answer any
question than to correct an injury‘orAgost;y“e;EQF BT
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W-4 FORM
1) A W-4 form (attached must be completed and returned
to your plant manager within the first few days of

your employment.

TIME CARD

2) It is important that you correctly manage your time
card. It is the document upon which you are paid.
You are to punch your time card when entering the

.

plant from the dressing room after changing into
Punch out when leaving for lunch;and
.to:punch

You are to

work clothes.
punch in when returning from lunch.
out prior to changing and leaving the plant.’

Punch your own time card only.
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5501 AIRRPORT WAY SO.

SEATTLE, WASHINGTON 88108
> = i ek ol L

PHONE: [206) 767-0350

June 20, 1980

To: All employees S
From: Ron West : ) R
Subject: Narcotic, Marijuqna and Alcohol; Use, Possession or sale

3
o
T

AR
"t

It has come to the attention of Management‘that'there is usage,
possession and sale of alcohol and narcotics, iincluding marijuana,
30, AR, St S N

on Company premises. R ik
Gy 2 . i, KAk :
Please be aware of Company Rule, as posted: If*}ﬁiﬁﬁ
St T e ah ek G D

e i

LIQUOR AND NARCOTICS: Consuming, possessing or-being under
the influence of alcoholic beverages  or narcotics on Company
premises, will bring about disciplinary action,;including
suspension and discharge.. caltan e AT e

A L T o g e e 0

B ¢ Y
Marijuana is a narcotic; and. use, possession or sale:in the- plants.
(or on Company premises) will result'ip’disciplinagy“action, up. to’
and including discharge. 1In the .event’an'employee‘violates’ rule,

law enforcement'personnel‘mayLbe_calledg}nkfo;#inveiﬁigation and
DI e ool e R ERT, 52 altd 2y r b Sty s -

possible criminal action. -

gt
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Neither the Company, nor Teamstex'Local”#l}7,%condone§%§he use,

. possession-or sale of narcotics, marijuana:or;alcohol.= .

,' D R S T T e

For reasonable cause, the Companybreserves'the“rightito‘search all
packages, lockers, vehicles and personnel!eithﬁg&with r. without

law enforcement agency personnel present. iAo
g S AR T T o L 71 e oy !"I"J"' 5 ,5 R
A - B R LA B Tt

Employees having knowledge of such_activities,“and“noﬁ“notifying
company management, may be subject to.any ;pd g1l“ ns as de-
scribed above. IR PR ¢ - DR A '

. g 1ot LISt
i e

Any person finding or suspecting an ; employee violating the company
rule is to call 767-0350 and“;eguest;a;supquisq;“ggggﬁto the

facility at any time. £ AR T R

:?rocessors is
1 3

.‘-' ' J .
The safety and welfare of all gmployee54of5Chgm;¢§}
of prime importance. I= ] Lt

If you have any questions regarding the posted
the contents of this memo, please contact your}

or Company Management. _ R
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WORKER'S COMPENSATION ~ INDUSTRIAL INSURANCE

’

If you are injured while performing your job, you will
receive medical and hospital care, plus flnan01al"1ndemn1ty
for time you lose as a result of the lnjury.ﬁ ' L

Workers are compensated for 1n3ur1es sustained 1n‘the course
of employment and for certain occupat10nal diseases' arising
out -of employment. This includes payment for“tlmemlost,
permanent partial disability: awards. and: payments“to*dependents
of employees fatally injured in the course of“industrial
employment. The insurance premlum for"thls?coveragF*zs paid

for by Chempro.




The majo:ity of work accidents result from personal causes
. of acFlons - the_human element (over 80%). Accidents result
i from improper or non-sufficient job knowledge, unsafe acts
chance taking, short cut methods, use of wrong tool or faiiure
to follow instructions. Without exception, all employees
must be concerned with always follow1ng safe work ' practices
and with these safety rules: g X

* Obey all warnlng tags and 81gns

Im, "‘(5‘19
* Walk - d not run - use special- cautlonIWhen

walking on wet or oily surfaoes.or¢wh11e 901ng
up or down stalrs M«-ﬂ i “&%’ﬂ.ﬂﬁﬁmmﬁ e
] S phx 5
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‘Dol notxjump*from,oneoﬂ

* Use stairways provxded.

level to another when:stairs:are; i
; el e “W'ah@mnw ,é*l

e “j ‘.|_"l-'JJ
. for mpvement

fﬁ;k ‘gpfw avoid
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* Horseplay, scuffllng, and playlng"practical Jokes,
throwing objects, shall‘not%be? permitted, and "
appropriate dlsc1p11naryﬁact10n will’be;taken if -
such actions are noted.i thﬁﬁ W&W R

| ity

i 9. “‘—,7‘ sty 4
T * Report any potential acc1dentiproducingTsxguation
to the foreman without. delay- '%ﬂ“ iy fﬁ%‘fﬁk*v

"—'r,l-w, ; by dbi

* Do not remove any guard except “for' repalr Wi In
such cases, equipment' must be: ‘locked out at the
main disconnect and be cle arly-taggedfbefore the

guard is removed. L S




All safety devices must be used without exception;
make sure that all guards are in place before
starting any equipment. : : e

* Keep all aisles clear of material or anything that
could cause someone to trip or fall.. = -
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CHEMICAL HAZARDS ' e

- if the spill is large or in a conflned area.-

o RTANE
In this plant there exists a high potential for hazards due

to chemicals. The following are some guidelines .to, lessen
thls potential for harm to you and the facility W

1) Skln Absorptlonku
- 2) Ingestiohggl

3) . Inhalation.

Many industrial chemicals are readlly absorbed through the
skin. It is therefore important to wear glovas{“armfprotectlon

and proper protective clothlng.jb,

i :
e S HAL R
4 0N

Ingestion of chemicals by workers is unllkely under most
conditions. This can be controlled'by.good’ personal‘hyglene
practices and prohibiting food/tobaccoFconsumptlonkln operating
areas, and the use of proper gloves and‘otherée}othln ;

ﬁ*wmww

gain access to the body. The contaminant® must beyalrborne
(dust, fumes, mist, vapors or:gas) w*'l‘herhazard to‘you from
this source can be reduced or eliminated’ 1f$you*make use-of
the respirators and masks that are provided. W“ThlS*Wlll take
your constant cooperation to- safeguard"yourself “Whenever

you are in doubt - use resplratory personal” protecEI33—55501ded.
B G lw‘wmmwllw Al

Learn from your superv1sor where the safetx'equlpment is and

under what circumstances it should be used. “Learn?all you can

about the chemicals you will be working w1th.'hUsegyourzcommon

sense and always stay. alert for the unexpected.j,

3 i) ‘.: e

Keep all drums, carboys, etc.,'closed when not 1n ‘use. Clean
up spills, and store the waste.in drums:® .that are clearly labeled.

When cleaning up a spill, wear an approved gas. yask,“espec1a11y

...',, p




i3

%0
R

£,

If you spill solvents on your clothes, change them immediately
gnd allow the soiled ones to dry outside, in the open. ' It is
important to avoid fumes from chlorinated solvents.:

All organic solvents can explode with great force if mixed
Vith chemicals called oxidizers. Oxidizers, to be'aware of,
include Nitric Acid, Benzoyl Peroxide, Hydrogen Peroxide, and
pure oxygen gas. MNever allow an oxidizer and any flammable
material to come close to each other. ‘' Such a
‘disastrous. : e et

All solvent fires should be put out with a.dryichemical-type
extinguisher (code letters BC).. Never use water on"a solvent
or electrical fire. - S A T e
L R A
Stay away from acid fumes as much as you“can;““Keepﬁcontainers
of acid tightly closed when not in use'to avoid emission of
fumes into the air. Always wear chemical-splash type goggles
when working with acids. The fumes can burn your:eyes. When
"L

you have reason to dilute acid with water,'add.thejacid to the
water - not the reverse. K

4
2 IR A R S L | i
Acids can react violently if mixed with'alkalis."#These alkalis

are such chemicals as Sodium Hydroxidg,%Pota§sium£Carbonate,

and Cyanides. Never mix an acid-§9F‘¢ é?fgggdrgwmunlsﬁg_you
are positive it is safe to do_ so. *'E":!x"ff; ‘,ﬁ,'ﬁlf‘t; ‘mw;l,' :
: L e AR AR Rl AR

If you get acid onto your skin 9;“int9?youE#ngs:$washéiq;“
off with lots of flowing water.™ Stay{with‘the:washing and
eegaidoctor

flushing of your eyes fo;kgtfleast+154min

!
: ; ettt A jg f."n ‘JA‘
Alkalis can be very corrosive'to the'skin‘and}eyesiso®the

precautioéns pertaining to acids applygequally?toﬁalkalis.
The most corrosive alkalis are Sodium’'Hydroxide,"Ammonia,
and Bleach Liquor. Alkalis feel slippery.i#Ifithiskis felt
,wash it off the skin at once. ikl i | ff@ o
Neither acids or alkalis should be washed down thejsewer.
When in doubt about this consult your; supervisor, ..

it
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Heavy metal chemicals present a hazard to the environment

as well as to you. The term "heavy metals" includes a number

of compounds containing such substances as, Nickle, Copper,
ChFome!‘Lead, Silver, Cadmium, Zinc, and Mercury.  You must
maintain personal hygiene to avoid exposure. Always wash before
eating or using the restroom. Do not wear closthes which are’
soiled with heavy metal chemicals. Avoid dust and ‘fumes from
heavy metals. Be alert for broken bags of chemicals
these immediately. . ‘ i 5 e AR

AX

The problems of safety concerning unknowns must have your
attention. If you do not know exactly what a‘chemical is, and
how to handle it, do nothing with.it. 4 Ask:iforgiinstructions
from your supervisor. b P Y i g

“agilh i HEUEARAY

i i ‘
Working with chemicals can be safe if’you"usektheﬁinsgructions
which will be given to you together'withwtheudonstgg%igpplication
- st i o Akl

§

If you want to know more about the specific chemicals you are
working with, refer to the book "Dangerous Properties of
Industrial Chemicals" and a booklet "The OfficialiChempro
Primer on Chemical ngety".““Each'of;these¥books*are“available
‘at your plant. Some facilities have 'product "safetyfdata '
sheets available. There is a :"Right'To"Know!*law'coming into
effect. This in effect says an ' employee’has thef"right to know"
the hazards of the chemicals hefis'handling;mmAs&the*reqnire-
ments of this law become clear, m ?inﬁﬂﬁmgpﬁgﬂgigq;nqugsary,
i i 2 o el i kiR b G e - ;
will be provided q;=mﬁ%&%%%ﬁ%&",%“..‘
In the Georgetown plant, the cyanide’pgocess“ageaiigfpff limits
to all except those personnel*assigneg“to“that*areagﬁ*¥ou will
be thoroughly instructed by'the‘plant%manage:ﬁpriorkto'any
assignment in that area. Specialized safety"procedures for
working with cyanide are detailed“inipﬂgsgpe;gtingimanual for

the cyanide facility. . i ‘?ﬂ
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SPILL HAZARDS

A spill, for company purposes, can be deflned as a sudden
unexpected release of chemical into the env1ronment. Because
of the detramental long and short term effects:of chemicals

" in the environment, a spill must be. controlled and‘cleaned
up as quickly as possible. | a ke g

1) Make every effort 90851b1e to contaln the Splll
sewerslor«storm
."b'. 3 'Jl“P' ‘]M
gl ;m.n-qgm's% £
2) If the spill is large or 1f you don't know what'is
spilled or if you are not familiar'with® ‘the® hazards
of the spilled materlal,‘alert other’ personnel for
assistance. ' iy '

All spills are to be reported to’the plantkmanager.

‘A spill plan is filed at’ the plantL utllnlng“procedures
to be followed if a major‘spill*occurs W”Be”femillar

with the splll plan’ and.peﬁprepﬁfﬁd|%§&fgl%gw:}t.promptly.
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" FIRE HAZARDS P

vy :
AP e A

"
i

A small fire can sometimes be extinguished by means of
portable fire extinguishers. After you have sounded the
alarm and summoned for help, try to control the fire. Use
judgement. Do not endanger yourself. ™ If you are*injured,
you will be of little help. Use protectlve'eqqlpﬂﬁqﬁh

' Y R A B R
Fires in oils, gasoline, some palnts, lacquers,ﬁgrease,
solvents and other flammable liquids requlrelanlextlngulsher
-labeled B. Know the fire extinguishers,:: and whereﬁthey are
located. This subject w11L'be dlscusigd it

. frequently.
*
*
*
taminated with chemlcalswﬁm‘
* Determine 1f persons areaendangered,pyﬁﬁgej.’

.:-ﬁw;wsﬁsam.éi i
~immediatelyiuhl

endangered : m%.dﬁ:¥$4;@
* ‘Quickly determlne the source: of&th af;r
* Quickly deflne ‘the: boundarles%of thewflrﬁ

* Activate the emergency system,’ keepwf ,
compunication. channels open’and’waltffor;;n
the’ arr1va1 of the' fire departmentr«“gyl

d 54 { . ,ﬂ"' ‘ﬁ’ )

B R
fire ‘”f”~’ﬂ”'w' W




LIFTING

Evan a physical giant may sustain serious sprains or
strains such as hernias or low back pain, if he lifts

or moves objects (drums and hoses, etc.) incorrectly.

The object does not have to be heavy to cause back<strain
if you reach out too far to Iift or attempt to make a

lift with your back bent. Learn the safe way to'lift -
get set for the lift - keep the center of gravity’ close in
to the body. Lift smoothly Wlth feet plantediflrmly and
avoid back injury. R “Mm“m*”

“

n
F v i
mfrd'«makt .

* Keep your back stralghtdas possrbl

wyt

* Get down to the ‘load by bendlng you knees

L

* Lift slowly, evenly, using your leg muscles
instead of the smaller,muscles of«youruback,

* Keep the load in close to~ yourmbody fdon'
jerk or twist: whlle maklngutheﬂllftlwﬁﬁ,
* Ji the load 1s too'heavy for iyou, i hel
%" i 1“' ;"“ -' ;-.
. i rh v,ifzi‘a’ iﬁ,%v %
Exercise care. if you use’ cuttlng or weldlng'toolsh other

similar equlpment. Arc welding must’® be“screened ‘'=iboth ip
the field and in the shop or,, where ‘other’ ‘employees‘may be

injured by harmful arc rays./ & '
from painful flash burns.”

o

_ ; . Gtk
Tools that have been used shall be’ cleaned "inspected fm
condition, and returned to thetdesxgnatedﬁstfrage*afea.h

"'W¢W&W 'k&hf~~»




“housekeeping for safety. 4 1.m*$¥f?9_

TOOLS AND EQUIPMENT

All required tools and equipment will be prov1ded by the
company. It is the responsibility of plant management to
maintain all tools and process equipment in good’ repair,

It is the respon51b111ty of each employee to report”tools
and equipment requiring repair or replacement. - It is; the
responsibility of each employee to select and.use" the proper
tool for the job and to not ,use any., tﬂylhthat‘lsllnﬂu?safe

condition. swh¢
ade JW%¢Wﬁﬂhggh#

See that all hand tools that ‘you use'are malntalned in good
condition. The use of mushroomed wedges, ‘chisels,® drills,
hammers, and any other defective tool‘'is’ prohlbltedJm*SUCh

defective tools must be repaired or takeniout:
promptly. Use the right tool for the“JOb. b
5 ”y

o, ot e

43

All electrical hand tools shall be - properly grounded.~ Report

'any electrical tool that appears: to: be*defectxvev1n¢‘ny way.

R u X '-w«ﬁwmdm—mmd dalidagatio

.Nails progectlng from lumber can cause‘palnful“injuries.
Bend down nails projecting:.from: lumberqand+ma1nta1nﬁgood

2 il

o’



FORK LIFTS i e

All lift truck operators must comply w1th safe practlce
rules covering the operation of forklift trucks.* .

A careful check of the equ1pment should be made by'each
operator at the start of operatlon to be sure brakes, horn
and the steering mechanism are in proper worklng order.

i -"Mmﬂ“q
Wet or oily surfaces requlre extra care and e lowernthan
, ordinary speed. e i 4 quan&&gg?~gn;
G

Backing accidents usually result from falluremon the'part
of the operator to look where he is backlng.ﬁsMake*sure that

you know what or who is behlnd you, when backlnggeﬂpruck.
23D e w b RO

keep a good view of 1t when mov1ng.x

e ,141'-:4-:. e TS

Stunt driving and horse la ‘will® not be permi itted
g P Y lh w. e .,%"(‘3 ﬂﬂ:} lq_,., _'w i:' &mﬁmﬂdﬁfﬁu {

" The operator should come to a stop at&bllnd cornersaand
:..::pefore passing through dooxways;.;;andit g ghe§d>on1x»~~;”
~when assured the way 18 clear‘ ~:V?"'} fmﬁgﬁﬁﬁk“f :

\. 4 i if AN SRR MR R

Care must be used when backing around*orumovln loa s close

to drums or close to 1°ad}'?,%ﬁ, io&ck {g&g@iﬁﬁ "f{jﬁ

+=xa.: 1Operators should not leave: trucks”unattended*WLthout

neutralizing the controls, shuttlng off$the oW
‘the brakes, and puttlngpthe forks down . R

e -r, e ,,,‘;l Tyt hu

The safety of pedestrlans and all employees worklng ‘in’ ‘the
areas serviced by a lift truck must be" consxdered”to ‘be the

e s L o ‘operators respon81b111ty.*‘Sonnd horn‘and w?ve{pastpthem with

- caution.

Loads should not be raised or lowered in route whlle mov1ng.
See that the load is not too hlgh forfgood v151oh. :




Do not jump from lift truck while it is moving - stop it
and set the brake. .

Use special caution when using a lift truck to lift an
employee to perform a job. Do this only with a bin or
platform made for the purpose and chalned to the mast.
The subject of the safe vperation:of forklifts w111 be
covered frequently in special tralnlng meetlngs.




. DUTIES:

' '%. Maintain plant vehicles so: that they are inf

:E:. Previous maintenance work experiencei
’. Good. manual dexterity, and mechanical

?”ﬁ. Problem—solving skills.,»

P

o Perform maintenance on pumps including replacin

:. Replace or. repair valves. d

_ ‘. Capable of climbing ladders_and
. “‘. several hours at a time. . "' ..

JOB TITLE: Maintenance

LOCATION: ; Chempro - Pier 91
REPORTS TO: Plant Manager
;EHNCIIQHS:

. Responsible for the maintenance. and repair of all: company

equipment at plant including company vehicles.,.w'

!

‘and packing.

order.

~"AI\ knowledge of math and blue-print'reading,’welding,
-and pipefitting,. and.electrical;work;which" is“normally
lacquired through the completion of”a technicalgor vocational

desirable;

ket v‘,ﬁ‘g‘,‘!ﬂ itied Coimg LIRS,

A

.
D%

“plumbing~"



MAINTENANCE
CHEMPRO PIER 91

:  = Ability t;o.'lift up to 100 pounds.:__ '
© + Must be able to pass company's medical.examination.’. '
"2 """ plant.environment where there is exposure to chemicals, dirt,
' dust, noise, fumes, odors, hot and cold termperatures and .
machinery.“_‘ "o g A b s Dvete s St sl el
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SAFETY POLICY
Chemical Processors, Inc. :
General T

This safety policy must be considered as a:minimumvstandard.

It cannot cover every situation. The need will'always exist .

for common sense and good judgement to protect yourself and
T R Lkt o0

others from injury. BNy Ty

Management Responsibility B :.-1 ;;

It shall be the responsibility of management'to%provide a safe
place of employment, to provide necessary safety'equipment to
employees, to conduct regular ‘safety’meetings,”to’maintain re-
cords of safety meetings and: to.maintain“’recordsfoffaccidents. .
. ST ARG TR B AT G A A A
ATAAE pavda SN GL BRARSRGS |
Coatge s EINE R R
- It shall be the responsibility of each‘employeeitoﬁperform their
‘jobs in a safe manner, to use protective‘equipmenﬁjproperly, to
maintain their place of work in‘'a safe'condition,%to maintain
safety equipment in good repair’and ready: for use’at”all times, -

Employeé Responsibility

to constructively attend safety meetings,’ tiiunsafe con-
¥ #!ﬁm! g E; N Ll "f‘\jiikf b g

)
i 1.

ditions and to correct “ﬂsafeﬁgfts.
’ Vol "':A,-. i el S oah el

! :‘91(' " fimit ‘l_-:': :

i S R P o ..*1; a A f'ﬁflﬁﬂﬁ#-&;rqf ¢y

A. Safety-equipment shall‘be“provéded'byéc'emicaL}Prqqessors.
Such equipment remains companyﬁproperty*and”%sﬁnot*tque

‘'removed from the place~of"wq;kﬂaqﬁ&%fiﬁsﬁﬁgﬁﬁbeéﬁggd.other

t (o) j . :. gl . ; :'!;’,‘lj "‘i'ﬁ ' ',:“:‘":u: "f “':..‘!"; e R S ,'."' lri"

;o Fhemoon the Job. . v i o g p e s Ao e e

B. Prescriptionfsafety‘glasses%(onelpair)mshallibe_proyided to
- employees needing such equipment.“ﬂchemprglwill‘pay for the
frames and lenses but not for egamination%andgpfescription
services. Chempro will'provide rep;acementgunits‘when a
change of prescription is indicated or‘when%glasies are bro-
ken on the job. 'Chempro will not &g;gpgponsi$li

. . Lt R
i lasses nedi gt Ay
ment of lost prescript opﬁgq“?,hyawa- R RE

R | i
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C. Equipment which is assigned'to'angindividualﬁsha;l be'm§in-
tained by that’person in a cleap_aqd_servicgq?&ggpondltlon.

| Dis ‘Equipment not assigned to individuals is to be maintained.

in clean and serviceable
management. |

o

£

ponditioq%bygassigpmenp"gf plant

L
eturned to the

LD T I ST I

E. All personally assigned equipmentfshall“peﬁx
company upon termination. ‘..l . s s
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3e0pen -flames
- in areas~designated by the Flre Department.

'“Safety chains

' At ﬂ*,f"”fw* 4 L]
Dirtyrrags: :'must
container.;

'Trash%andgdebrls shall’not be
‘shall begpromptly,plcked up and properly disposed of.

cdl
plant managemenl Lor replacement.

A minimum of one first aid kit shall be provided at each
company facility. Its/shall be the responsibility of plant
management to assure adequate maintenance to provide first
aid for minor accidents. Supplies from the first aid kits
shall be.utilized at the facility and are not to be removed

from the: fa0111ty for home use.

Flre"extlngulshers are provided for fire fighting at Chempro
facilities. Plant management shall be responsible for rou-
tine checking to assure fire extlngulshers are maintained
in serviceable condition at all times. Fire extinguishers
are not to be removed from company facilities.
E—
Safety guards on machinery ‘shall be removed only for main-
. tenance purposes and promptly replaced before start up.

‘i J'Mﬁgq Mq

iEEelnl )('Vg-mkﬂ"a. i

”7Smok£ngﬁis*permdt ed; n'ygln areas designated by plant
¥~managementma , n e

ﬁ“”,wWM$ﬂw

i

gas.and;electric,welding shall be allowed only

g Ihftiﬁs"jh- 1| ,,u: B l‘ '-. .".
"and" guard rails must be kept in place. .

‘d*l_"cla ;-ku‘s s A.o-‘l.-

wbe_kept picked upland placed in an approved

,gpnqm;m iite “ g1,
*allowed to accumulate. It

(C apetgh 'A
Tools nEéésggry to safely perform jobs and maintenance of
equipment,shall:be provided by the company. It shall be the
respon81billty of plant management to maintain all tools
and process:equipment. in good:repair.. It shall be the re-
sponsibility of;each- employee to use ‘the proper tool for the
job. andjto.not.use-tools-in unsafe.condition. Tools in un-
safe condition-shall: be brought to the attention. of plant
management, for;repair or.replacement.. Tools and equipment
are company property and- shall not be removed from company

facilities.!. .,@, ,,a*”,x,

lv N b AR
b grnat A ,. ,'"1;{ e e

Tools" after use- shall be cleaned and returned to their desig-
nated storage area, . -

New employees shall be 1ssued safety equipment and trained
in proper use and maintenance before they are allowed to
work in-the. facility.

J @ A ) ‘
New. employees shall read and be thoroughly familiar with
these policies before they are allowed to work in the facil-

ity.

&

Violation of these safety rules as established by Chemical
Processors may be grounds for reprimand or dismissal.

Visitors shall be required to abide by these rules.

As appropriate, spare safety equipment shall be maintained
in c¢lean and serviceable condition o use by visitors,



WORK RULES

Employees are to punch time cards when entering plant from
dressing room after changing into work clothing, and punch
out when leaving for lunch, punch in when returning ' from
lunch and punch out prior to changlng and leav1ng the plant.
Punch your own time card only. 2 ,

Employees must notify plant superintendent or offlce if you
cannot report to work for assigned 'shift due to: acc1dent,
illness, or‘'other personal requlrements. oL :

If you get ill while on the job, report to your Shlft supezvisor
and request permission to be excused from further work .

g @
'v> .

Sleeping, or leaving employer's premises except ‘on"an off1c1a1
errand during time of employment on Shlft w1llnbe.cause for
immediate discharge. . o T i ; 4

Consumption of alcoholic beverages, drugs whlle on - Shlft will .
be cause for immediate discharge. - Reportlng for? work in an
_:1ntox1cated condltlon will be cause foralmmedlateﬁdlscharge. T

My ‘”1" Bt

.

Protective work clothlng, 1nclud1ng hard- hats steel toed
boots, are to be worn at all times while worklng in?t plant‘
Protective gloves and safety glasses to be worn’'when handling
hot material and caustics safety glasses are hlghly“recommended
" for use at all tlmes in the, plant. " S A

All errors, spills, erroneous tank mlxes are to be reported
to the plant superlntendent at once. Failure to report a
mistake that you've made and attempts by you to. cover this
mistake can result in immediate dlscharge. PO LA g

All tools, products, contalners and equlpment are the property

of Chemical Processors, Inc. Employees are not to: ‘remove any
property from Chemical Processors for personal use without
authorization of the plant superintendent. Such unauthorized
removal may subject”the employee to immediate discharge.

Chemical Processors will allow reasonable quantities of its
products for home use, but this must be cleared with the plant

. superintendent in advance on each spe01f1c 0003810n.‘= - "*qi

'2,"_!' ot g
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10)

11)

12)

13}

14)

15)

AT 3| B KRR

No firearms will be brought on company property for any
reason, v1olat10n of this rule shall be grounds for immediate
dismissal.

Horseplay, wrestling or practical jokes on fellow employees
are forbidden.

Boots, gloves and clothing are expected to be kept clean.
If you get into a particularly messy job, clean your equlpment
so that it is not tracted throughout the plant.,. "%

Smoking is prohibited in the plant. Violation of this rule
will be cause for immediate discharge. Smoking is allowed
in the office, washrooms, and outside the perlmeter%fence of
the company-: il

Accidents: If you are the victim of an on the ]Ob 1n3ury you
must report this immediately to your-:shift supervisor or plant
superintendent. 'If you are in need of medical attentlon ‘or

first aid, contact your Shlft superv1sor. w :

Employees are expected to keep credlt and f1nanc1a1 obllgatlons
in satlsfactory conditionj;more.than one wait of garnishment
in any six month perlod w111 be cause, for dlscharge.;

Safety chains on balconys must be kept in place. Equipment
without safety guards shall not be operated, the fuses
removed and the switch labeled :‘"Do Not Use UntlliGuard'Replaced“
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APOLICY AND PRACTICE | gzgﬁgsg ag
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- SECTION: "empLOYEE RELATIONS | NUMBER: 406
SUBJECT: - absence and Tardiness o PaGe ;  oF .2
s - i ' .. Issue DATE. F=1-86
APPROVED BY: Gary Bermensolo - ~ Revision DATE:
SUMMARY. i N ]

‘ attendance and tardiness guidelines must be followed

v break._. _ ‘ SRR AN Rche P, o

/ i

“The Company depends on employees'to be at work on a”regular basis

and on time. The Company also recognizes that personal and
family illnesses or emergencies may interfere and in order for
‘the company to maintain an efficient workflow in all faczlities,

BRACTICE

Regular Attendance - is defined  as being present'and on time each
Yorkd;y except when vacation,' holidays oxr other approved time-off
s taken. ¢ | LGt

Abagnga - is defined as not being present during a regularly
- scheduled work time. | 5

~-

mandingaa - is defined as arriving at the assigned‘work station
after the start of the shift or’ returning late from a, lunch

-{J-u) i’x f \&.) b

Ingxdgn;& - is defined as a absence or tardiness which ‘may .
require disciplinary action as’ classrfied below.gxw ‘

L "' Absence of two or more}consecutive ‘days’ for the same
’ reason w1ll be- counted ,as_one in01dent.,‘ o

e o !r- ",.;‘

has ‘(_( !
*& Absence due to job injury is not consideredaan.incident
il for purposes of disciplinary action.’ ;:ﬂ'jh o |
k. If an employee leaves early or leaves for part ‘of the
shift and returns to work it  will be counted as an
incident. ‘ : ' yﬂfh;: i G .
) : 1 theed gy -;4:.'-. - ' ._, ¢‘,..- e
| H Full days of partial days of personal t1me-of£\w111 not

be -counted as an incident if arrangements were made'and
" approved by the supervrsor at least on day in idvance.

'

Time Charged. ﬁQ;_Ia;dlugaa - Tardiness in excess of’ 7 '1/2 minutes
will result in docking of the ‘time in 15 minute increments as

follows: ; s ' “-jgf:
e N < S

“;"“r\ .

u// %J ? "//_% 7 i

- i . J L g
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SUBJECT: " Absence and Tardiness PAGE 2 OF2

SECTION: EMPLOYEE RELATIONS . : NUMBER : 406
e Mioutes. Tardy : ’ Time docked
i« 7 1/2 to 22 1/2 minutes 715 minutes
: 23 to 27 1/2 minutes ' ' 30 minutes
38 to 52 1/2 minutes . 45 minutes
53 to 67 1/2 minutes . L - 60 minutes

... Absence of two days without notification:is:a.basis:for..:
“termination or assumed resignation.. . ..t AT

.based on the citcumstances surrounding the incident(§r-
) ) e i v },:._ﬁr;, N®)

RDisciplinary_action = Accumulation of more that two (2) incidents
in a 30 day period or more than five (5). incidents in-a six month
period is considered unsatisfactory and cause for disciplinary
action. The disciplinary action can be in the form of'a‘verbal
warning, a written warning, suspension withbut'pay”or'déscharge

: e
Absence _Reporting — Employees are required telephoneithetoffice
or plant within the first hour of the regular shift. " Failure to
call in will be basis for disciplinary action regardless of the-
standing at the time. : : Sy

. BROCEDURE DR AT B8 o v

«A.specific starting time for employees to be at 'their assigned

:work stations is established by the ‘supervisor.'Arrival’at the

An employee who will be absent or tardy

work station after the starting time iq'gonsi@grg@ita;q%?esg.

L |
' i

:is{requiredﬁtoicall the

- office or plant during the first: hour of "the‘shift."!A*telephone"

. tardiness where the employee has not telgphoned.ﬁ

z %

notice~call-in log is maintained in the-plantﬁqff;ceiand*main
office to record absence and_ tardiness as well as .toirecord

i}

SRR L BN

The supervisor will take disciplinary action, when necessary, and
document any disciplinary action in the employee's personnel '
file. Any termination decision must have the apprdval of the
Administration Department and be in Accordance with Employee

g Sl

Termination policy 109. : b e i Bl

RESPONSIBILITIES

Employees are responsible for being at thgir assigne&;ﬁogk
station on time and for notifying the office or plan?'of'any
tardiness or absence within the first hour of the shift.

....
«

Supervisors are responsible for monitor@ng.atFendance gnd.
tardiness records, taking appropriate disciplinary actl?n and
documenting the incidents in the employee's,gerso?nel file.
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ABSENCE/LATE SLIP

Name of employee

Date of (absence) (tartiness)

REASON

o

Name: of employee s

Dgte

of (absence) (tartiness)

REASON

. (EXCUSED)

employee signature

(NOT EXCUSED) = . il

foreman or manager signature




REQUEST FOR VACATION OR PERSONAL TIME OFF
/ :

NAME OF EMPLOYEE

Today's date
—_—

VACATION REQUESTED

Dates requested

PERSONAL TIME OFF REQUESTED

Reason:

e Lpdtm
R %%

i - Dates/Times requested__'

EMPLOYEE SIGNATURP
] / - ‘ o
Requeqt }ecgived by
. Date received Time received .
P Sy s e g e B
omments i
' ’ ‘;!.‘I ; ‘ \
] . (APPROVED) - (DENIED) ) -
PLANT MANAGER SIGNATURE
‘ / :'.v .
s ffge w0




HAZARDOUS MATERIALS INFORMATION GUIDE -

(For Plant Employees)

.

Chemical Processors, Inc. Pier 91
A SUBJECT:. Petroleum Base Chemicals
/ Ssafety Information
il
v

C
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GENERAL PRECAUTIONS

The Chempro Pier 91 facility handles a wide variety of danger-
ous materials. In some cases a chemical may come in contact
with your skin or clothing and you may not feel it presents
a health hazard because it is not immediately painful. This is
a »had practice because some chemicals take several minutes to
react and other may take hours or days to produce harmful
effects. Below are a few general precautions to help you work
with greater safety in the plant and with more confidence that
these dangerous materials don't come home with you in your car,
on your clothes, or on your skin.

1. If you have any questions about the dangers of any job you
are about to perform. STOP!!! Contact the manager (Ron
Atwood) or the 'plant safety coordinator (Bob Moody) for
further instructions. :

2. It is a good idea to designate 'a couple of old pairs of
pants and a shirt or two as Chempro work clothes and wear
them only at work. At the end of the day change back into
your street clothes. This will insure that if toxic
chemicals are spilled on your clothes they will stay at
Chempro and won't come home with you.

3. Always wear coveralls at work. If you spill something on
your coveralls which can soak through to your work clothes
remove the coveralls at once. Put them in the dirty cover-
all can in the change room and put on a clean pair. You-
should have a £lean pair of coveralls for each day of the

week, (7).

4. Always wear steel-toed rubber boots while working. in the
plant. Some chemicals found at the plant can dissolve
leather boots and then react with the skin on your feet.
If you spill any chemical inside your boots take them off
at once and wash your feet. Consult the plant manager or
plant safety coordinator to determine if you need-ra new

pair of boots.

5. Know the location of all eye wash stations and shower
stations in the plant.

6. Never enter any empty tank or any other confined area
before checking for explosive gasea dn oxygen content.

7. Smoking is not permitted in the plant except in the opera-
tions office and in building 19.

8. Personal hygiene is very important at Chempro. Always
wash your hands before eating and before leaving the plant.
It would be a good idea to shower at the end of each work
day. There is a shower located in the change room.



PETROLEUM BASE CHEMICALS

This group of oil base materials includes waste 011 the .chemi-
cals used to treat wasteoil, and emulsified oil.

Waste 01l

Waste oil may be referred to as drain 011 because it often comes
from draining engine crank cases, or it may be‘'called reclaim
0oil because it can be treated then reused as fuel oil. Other "
sources of waste 0il can include hydraulic 011, coolant oil,
transformer oil, and cutting oil. Because incoming’. waste 011
loads are mixed together at Chempro, and one tank of waste oil
will probably contain more than one of the types of 011 listed
above.

Hazardous Properties of Waste Oil

1. Vapors and Mists: (Combustible)

At normal outside temperatures, waste oil vapors should
not present a significant health hazard. Because‘ waste
oils aré transferred. from truck to tank, or vice-versa, in
a closed system and because all waste oil is stored in
closed tanks, very little oil vapor will escape into the
air. However, during the treatment of waste oil, ‘the oil
is heated and operators may be exposed. to vapors escaping
from the tank vents. Exposure to these vapors may cause
dizzines, headaches, nausea, and irritation to the: eyes,
nose, and throht. Because the composition of this vapor
is- unknown, there are no industrial standards regulating °
exposure limits. Therefore, operators should consider -
this material toxic and take precautions to llmlt thelr
exposure to as low as possible i ds

2. Liquid 0il: .(Combustible), ) 3 Q;;g

Prolonged skin contact with waste 0il may lead- to;plmples,
boils, blackheads, scallng, drying, cracking, and other
skin conditions. ;

Waste 0il Treatment Chemicals

These include RGS, ECO, Nalco, or similar chemicals which are
used in the treatment of waste oil.

The contents of these products are not identified because thex
are considered to be secret formulas. We receive these prod-

- ucts in 55 gallon drums. All precautions on the drum label

should be strictly followed. .



Hazardous Properties of waste Oil Treatment Chemicals

RGS from the 4-Tek Company is the product most used for oil
treatment. It is an irritant to skin, eyes, and nose, and has
a strong ammonia-like odor. Although its' formula is unknown
it should be considered toxic if swallowed. If it is splashed
in eyes, rinse at once with water and contact a doctor. If
spilled on skin rinse off with soap and water as soon as poss-
ible. These same basic safety rules should be applied to all
waste o0il treatment chemicals. Remember to read the labels to
determine special hazards.

PRECAUTIONS:
Wear rubber boots, rubber gloves, coveralls, avoid skin contact,

and wear an organic vapor respirator if exposed to vapors in
enclosed areas. . Goggles or a face shield should be worn also.

Emulsified 0il

Hazardous Properties of Emulsified Oil

Emulsified oil is a combination of lubrication oil, coolant, and
water. Therefore, it is a misture of o0il and other chemicals

in water. Chempro receives this mixture and separates it into
0il and water. gilos :

1. Vapors and Mists .

Emulsified oil is only slightly toxic in the pure form.
However, Chempro receives it after it has-been used and °
there is a good chance that ‘it has been contaminated with
toxic solvents, oils, and heavy metals. Emulsified oil
should be handled like a waste oil. Kol g £

Inhalation of-vapor or mist may cause irritation of the
eyes, nose, and throat. Contact with eyes andﬁskin may

cause irritation. , sl m
2. Liquid Emulsified 0il

Prolonged skin contact with emulsified oil may lead to

pimples, boils, blackheads, scaling, drying, cracking,

and other skinh conditions. Contact with eyes may cause
irritation. .

PRECAUTIONS:

When working with emulsified oil vapors and mists wear a respir-
ator with organic vapor filters. Also wear rubber boots, gloves,

coveralls, and eye protection.



Emulsified oil is treated in a 5,000 gallon open top tank.
Because the emulsified oil is heated to 190°F during treatment,
use caution when working around the treatment tank. At this
temperature severe burns will result from contact with the
emulsified oil.



- MISCELLANEOUS CHEMICALS -

TOLUENE:
Toluene has a number of dangerous properties, It is
flammable, a narcotic, toxic, and it can absorb into
the skin causing drying and cracking. Toluene salso
produces a vapor under normal conditions which has all
of the above dangers,

Toluene is a solvent used when performing a BSEW test
on oil. When working with it always wear rubber gloves
and keep the room well ventillated., Do not.smoke
around toluene,

Waste toluene should be disposed of In an approved flam-
mable saftey container. When the contalner Is full it
should be discharged into a waste oll treatment tank,

CLEANING COMPOUNDS:

Powdered cleaning compounds generally contaln sodium
hydroxide and/or potassium hydroxide ( see page 5 ) .

These compounds are very corrosive and must be handled

with care., They can cause severe skin burns and permanent
eye damage, When using this type of cleaning compound

wear rubber gloves, rubber boots, coveralls, eye protection,
and a dust mask. Do not sprinkle powdered_cleaners up

wind of other employees.: s

Liquid cleaningvcompounds can also burn the skin and cause
eye damage, Use the same precautions as you would with

powdered cleaners,




HAZARDOUS MATERIALS INFORMATION GUIDE
FOR PLANT EMPLOYEES

CHEMICAL PROCESSORS, INC. PIER 91 -

CHEMICALS USED FOR TREATING
INCOMING WASTE WATER

Part II of a V part safety program for plant employees.




PART II

CHEMICALS USED FOR TREATING INCOMING WASTE WATER

This group of chemicals includes:

GROUP 1 GROUP 2 )
Sulfuric Acid (H2S04) Ferrous Sulfate (FeSO,)
Sodium Hydroxide (NAOH) Calcium Chloride(CaCly)
Hydrogen Peroxide (H50,) : Sodium Bisulfite (NAHSO3)

Postasium Permanganate (KMnOy) Lime-Hydrated ' (CaO-H20)
Alum (Al2(S04)3)

The first group of chemicals represents the most dangerous
materials in the plant. Mixing any two of thrse chemicals can
cause a fire or gxplosion, and spilling any of them'may result
in severe floor corrosion or even fire. - Skin or’eye’contact
with any of these chemicals can cause permanent physical damage.

&
o

The second group of chemicals are less reactive but®still
dangerous because they can react violently when mixed with
chemicals from the first group. Also, they are’all’powder-like
materials which create dust when handled. ' Care must 'be taken
to avoid breathing these dusts. TR




HAZARDOUS PROPERTIES OF GROUP 1 CHEMICALS

Sodium Hydroxide (NAOH) 1liquid or solid.

Sulfuric Acid (HS04) liquid.

This is an extremely strong acid (low PH) . Never mix
sulfuric acid with anything except water (waste water) .
When mixing sulfuric acid and water always add the acid
to the water. This will avoid spattering due to high
temperatures. : i

When working with sulfuric acid always wear goggles,
rubber-'gloves, coveralls, and rubber boots. ™ If spilled,
on clothes remove clothes at once.and rinse out: with
large amounts of cold water. R

If spilled on skin, rinse off at once with cold water.
If you fail to notice the sting of sulfuric acide on
your skin at first, it can burn under the skin causing
great pain. Sulfuric acid burns heal slowly and infect
easily. If it is splashed in the eyes, rinse with water

at once for 15 minutes then call a doctor. .

/

( IR NN b

Sodium hydroxide is very strongly alkaline (high pH).

It comes in two forms; 20% sodium hydroxide in‘water

and solid beéad in 50 pound sacks. For most purposes

in the plant, we will use the 20% liquid sodium hydroxide.
Never mix this with anything except water (waste. water).

When handling liquid or solid sodium hydroxide always
wear goggles, rubber gloves, rubber boots, and coveralls.
If liquid sodium hydroxide is spilled on clothing, wash
it off at once. Solid caustic may stick to clothing-
remove it with a rag and wash at once. If liquid or
solid caustic is on your skin you will not feel it right
away, but it is important to wash at once because it can
cause severe burns in less than 5 minutes. Caustic
feels slippery on the skin. o



Sodium Hydroxide (NAOH) liquid or solid. (Continued)

A8 s S

Y _.'l- .
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i

If splashed in the eyes, rinse with water for at
least 15 minutes then call a doctor. : ~

Hydrogen Peroxide (Hy0,) liquids

Hydrogen peroxide is a very strong ox1dlzeruand an
extremely dangerous chemical. Never mix it"with anything
except water (waste water). When handling: hydrogen
peroxide always wear goggles, rubber gloves,-rqbber

boots and coveralls. - RRRERR o e L

This chemical is so reactlve, a very smallJamount

in the eyes can blind you and skin contact"w1llpa1ways
lead to minor or major burns. In case of" skln‘contact,
rinse at once with water. For. eye contact,ﬂrlnse also
with water for 15 minutes then call a. doctor.




~id

"Calcium Chloride. (CACl,) _fg *:':3};54-

GROUP 2 CHEMICALS

.Ferrous Sulfate . (FesO,) solid.

R
A

This chemical is a grey-blue granular powder which
generally comes in 50 pound bags. Mix with' water
or waste water only. When working with ferrous™
sulfate always wear a respirator with dust" fllters
to avoid breathing the dust. Also wear go gles’and
gloves. o e

Ferrous, sulfate is not very toxic but 1f.lt$18 spilled
in eyes, on sk1n or clothes rlnse off w1th,water.,

'‘Calcium Chloride is a white ‘flake-type. materlalv@
which usually comes in 100 pound bags.': It“should
only be mlxed w1th water and emu151f1ed 011 @ﬁCa101um

respirator with dust fllters ‘when handllng ltas
wear goggles and gloves. 'If spilled in: eyes, on*
.skin or on clothes rinse it off as so i

Sodium Bisulfite (NAHSOj3) sqliq.' g

Sodium bisulfite is a whlte granular powderfwhlch‘
usually comes in 100 pound bags. “ It is a‘very’strong
reducing agent. If it is mixed with water’ whlch has
a low pH (0-4), it will produce a gas ‘which®is very
irritating to the eyes, nose, throat and lungs. Check
the pH before adding to water. When worklng with
sodium bisulfite always wear a respirator with dust
filters to avoid breathing the .dust. Also wear®goggles,
- gloves and coveralls. In case of skin contact: rinse
off with water when you get a chance.  For eye contact
rinse eyes with water at. ance for 15 mlnutessthen call

a doctor.




Lime - hydrated (Ca0O-H20) solid.

Lime is a white dry powder. It is the lightest
powder of any material in the plant therefore, it

is most inclined to cause dust problems when handling
it. Always wear a respirator with dust filters,
goggles, gloves and coveralls. If spilled on'the
skin rinse it off as soon as you can. In case of

eye contact, rinse with water for 15 m1nutes=then
call a doctor. :

Alum (Alp(SO4)3)

: Alum is a grey, granular powder. This- chemlcalhalso

o : creates a lot of ‘dust. ' Always wear a respirator.with
dust filters, goggles, gloves and coverallsf”FIf alum
is spilled on skin rinse it off as soon as‘you can -

»u

then call a doctor.

for eye contact rinse w1th water’ at once.for“lsﬁmlnutes
S L
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" nose, stomach, and larynx.

PART 111

INCOMING WASTE WATER

The Chempro Pier 91 facility recleves a varlety‘of waste
water types from regular and not so regular accounts,
Because each Incoming load may be different: from the next
we have a series of quick chemical tests we run’ ‘on each
load, These tests are designed to detect phenol, n'chrome 6,
and to determine p H . In addition, each operator ‘will

be trained to notice extraordinary characteristicsiof any
incoming load, For example, a strong odor," brlght color,
sludge, sewer solids, smell of gasoline, etc lﬁshould be
reported to a supervisor befor off loadlng Ay hH

ORLEN
v?’.l;~»-. O

We test each load-for. phenol and chrome 6 becauseothey are
toxic chemicals and they can contaminate; our“watervtanks.
Because they are toxic, opreators should use,cautlon when

handling them,

PHENOL:

If phenol Is detected In any lncomlng load thatﬂload must
be further examined by the plant manager or’ ‘plantichemist.

" If the phenol concentration.lIs hlgh enough lcﬂwll?ébe treated

HLb - P L

seperately from other waste water,: TRy
Phenol Is- very toxic to people.’"lngestlon oféllsﬂgrams can.
be fatalbut It can also be absorbed"through’ the?skln. Af

phenol is spilled on the skin'lt must be washed> offﬂat once.
Contaminated colthing must be taken.off and cleaned,: When N
handling phenol wear rubber boots, glove ‘ dﬁcove&alls. _

CHROME 6:

If chrome 6 |Is detected ln any lncomlng load: lt'must .be treat-
ed before entering a waste water tank or ‘the primary seperator.
Contact the plant manager or plant chemlst forwfqther evalu-

ation.

Chrome 6 is toxic to people. It can ‘cause cancer of the lungs,

1f It Is spilled on the skin It

must be washed off at once.' Contaminated clothing-should be
taken off and cleaned. Wear rubber boots, gloves," ‘and coveralls
when handling chrome 6. Wear an organlc fllten resplrator

when exposed to chrome 6 mists, I .




PART 111 - INCOMING WASTE WATER CONT,

PH Is the measure of the acldity or alkallnlty of water. It

Is recorded as a number between 0 and 14, 7 belng neutral,

If an Incoming load of water measures 10 to 14 'or 4 to 0
contact the plant manager or plant chemist for further Instruc-
tions. When handling acid or alkaline waste water4wear

rubber boots, gloves, goggles, and coveralls., ’
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